
Form A-1 
 

Southeast Fountain School Corporation 
744 East U.S. Highway 136 

Veedersburg, IN 47987 
 
 
 

REQUEST FOR PERSONAL / GENERAL LEAVE 
 
 
 
Name: ____________________________________________ Today's Date: ______________ 

Leave Requested:    ______ Personal        ______General (without pay) 

Date(s) of Requested Leave: _____________________________________________________ 

Reason for leave: ______________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
____________________________________________ 

                 Employee Signature 
 
 
 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

 
 
______ Approved    ______ Disapproved  _______________________________________ 

  Bldg. Administrator Signature 
 

To: ____________________________________________ Date: ______________________ 

Your request for  ______ Personal  ______ General leave on _________________ is  

_____ Approved       _____ Disapproved       _____ With Pay       _____ Without Pay 

 
______________________________________ 

     Superintendent Signature 
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